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PERSONNEL COMMITTEE MEETING

Monday, August 29, 2016

5:30 PM
Minutes

“

ITEM 1 Call to order

Chair Councilor John McCurry called the meeting to order at 5:30 p.m. with Councilors Michael Ready,
Rick Laverriere and Stephen St. Cyr present. Also present was James Bennett, City Manager, and Marcy
Faucher, Human Resources Director

ITEM 2 Compensation Study (Comparable Benefits)

This item was removed from the agenda due to insufficient data,

ITEM 3 Non Union Sick Time

Committee member’s requested that staff prepare draft language outlining changes to this policy for review
at the September 19, 2016 Personnel Committee Meeting,

ITEM 4 Merit/Performance Pay

Motion: by Councilor Ready to approve the Merit/Performance Pay Plan as presented by City Manager
Bennett, seconded by Councilor Laverriere, all in favor.

ITEM 5 Fire Vehicle Accident

Deputy Fire Chief Kevin Duross was present to discuss recent vehicle accidents and accident trending with
the Committee.

ITEM 6 Fire — Protective Ballistic/Spike Vest Policy

Deputy Fire Chief Kevin Duross was present to discuss the Protective Ballistic/Spike Vest Policy with the
Committee,

ITEM 7 Other Business

Councilor McCurry asked staff to get copies of the 2015-2018 Police and Public Works Contracts to
Committee Member’s.

ITEM 8 Unfinished Business/Future Agenda Items

ITEM 9 Adjourn

Motion: by Councilor Ready to adjourn at 6:55 pm, second by Councilor Laverriere, unanimous.

Respectfully Submitted,

Marcy Faucher, Human Resources Director



Personnel Committee Members:
Councilor John McCurry, Chair
Councilor Rick Laverriere
Councilor Michael Ready
Councilor Stephen St. Cyr

James Bennett, City Manager



SICK LEAVE

Sick leave is available to all regular and part-time employees as follows:

A. Hourly employees:

1.

Sick leave shall accrue at the rate of one workday for each tull calendar month of service,
accumulative to a2 maximum of 120 working days. For the purposes of this section, the first month
of an employee's service shall be counted as a full month of service if employment begins on or
before the 15th day of the month. Sick leave will be accumulated during the probationary period
of the new employee but not available should the employee fail the probationary period.

Sick leave may be used only in the following cases: personal illness; to care for the sickness or
disability in the employees family, meaning spouse or children living in the same household, or;
physical incapacity of such degree as to render the employee unable to perform the duties of his
position, unless the employee is capable of other work in his division and assigned to such other
work. If requested, the employee shall furnish the Department Head a certificate from his
attending physician.

Sick leave usage shall be recorded regularly, on weekly time and attendance sheets and the record
shall be maintained by the Human Resource Depariment,

Employees failing to submit a two weeks' notice shall receive no compensation for unused sick
leave.

Sick leave incentive: all employees shall participate in the sick leave incentive program,
Employees shall have unused sick time swept into a retirement savings account (RHS), fully

vested in their name, based on the following schedule:

[. Less than 240 hours 0 hours swept

2. Less than 400 hours but more than 2441 hours 96 hours swept

3. Less than 500 hours but more than 400 hours 154 hours swept
Less than 960 hours but more than 501 hours 154 hours swept

Ol 5

Hours will be paid out based on the current hourly wage and factored at 25%

6. Hours will be swept on December 31 of each year and pavment will be made in the
emplovees account on about July 30" of the following vear. Should employee leave

in_good standing prior 10 July 30, the funds will be deposited upon written notice of

separation.

Any employees that have in excess of 480 hours on the books as of the November 1, 2016 shall have all
excess hours swept and paid into the RHS. These hours will be paid out based on the current hourly wage
and factored at 50%. This provision is valid only onetime on November 1. 2016 and shall no longer be
applicabie after that date,



OTHER PAYMENTS UPON SEPARATION

Accrued Vacation Pay: All eamed vacation pay will be due the employee in full upon separation

Unused Sick Time: all hourly employees shall be entitled to the following payout of unused sick time:

Employment Period Pavout Percenmaage Formatted: Highlight
Less than 10 yearg 1 Formatted: Font: 11 pt, Highlight
ore than 10 vears but less than 25 vears, 2505 Formatted: Highiight
More than 25 vears S0t . —
Employees that retire or are 65 years of age, 1007, Formatted: Font: 11 pt, Highiight

Formatbed: Highlight
Formatted: Font: 11 pt, Highlight
Formatted: Highlight
Formatted: Font: 11 pt, Highlight
Formatted: Highlight
Formatted: Font: 11 pt, Highlight
Formatted: Highlight
Formatted: Font: 11 pt, Highlight
Formatbed: Highlight
Formatted:; Font: 11 pt, Highlight
Formatted: Highlight
Formatted: Font: 11 pt, Highlight
Formatbed: Highlight
Formatted: Font: 11 pt, Highlight
Formatted: Highlight

Salaried employees: no cash value
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