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City of Biddeford
School Commitee

November 22, 2016/7:00 PM/LITTLE THEATER AT BHS

A.     Call to Order

B.     Roll Call

C.     Executive Session

D.     Pledge of Allegiance

E.     Adjustments to Agenda

F.     Consideration of Minutes

G.     Student Rep Reports

H.     Superintendent's Report

I.     Committee Reports

J.     Old Business

K.     New Business

K.1. Report:  BMS, BHS, BRCOT, Maintenance/Custodial – School Opening

20160920 Granicus iLegislate Abbreviated Users Manual V1.pdf

L.     Resignations

M.     Nominations

N.     Appointments

O.     Transfers

P.     Public Participation

Q.     Communications
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R.     Adjournment
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Starting iLegislate 

  Click on the iLegislate desktop icon.   

The app should automatically open, however if you see the login screen enter the following: 

Granicus Platform host site = Biddeford.Granicus.com 

Username = [the first letter of your fist name followed by your last name, no spaces] 
Example:  bphinney 

Password = [password provided by J Gerlach] 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5



2 

Getting Started: Selecting an Agenda 

When iLegislate opens, the Agenda screen displays by default.  The screen displays a list of 
upcoming meetings by committee name with published agendas. 

 

 

1. Click on an agenda to open the file 

 

 

Tap and item to 
bring up  

Item Details 

 

Return to list of 
agendas 

Switch to agendas, 
notes, or bookmarks 
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Agenda General Icon Reference 

 

The paper clip signifies an attachment 

 

The ribbon signifies a bookmark 

 

The paper pad signifies a note 

   

 The text message icons signify a public comment 

 

 

 

 

 

Agenda Navigation 

Once an agenda has been selected and opened, each listed item may be further opened in an 
Item Details window.  The Item Details window lists the item title, any attachment, provides a 
location for adding notes, allows you to bookmark the item, and allows navigation to the prior 
or next agenda item. 
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Agenda Item Details 

 

Item title 

Tap Attachment 
to open 

Tap to add 
bookmark 

Tap here and 
type your 

notes 

Active committee 
agenda 

Navigate to previous 
agenda item 

Navigate to next  
agenda item 

8



5 

Navigating Attachments 

General Navigation 

 

Return to 
Item Detail 

Navigate to a particular chapter, 
bookmark, or page.  The chapters and 
bookmarks are specific to the PDF and 

are not shown on your meeting 
bookmark notes list..  

Navigate to a page 
in the attachment 
using thumbnails 

Create a 
highlight 

Create an 
underline 

Draw 
freeform 

Add a 
sticky note 

Add a 
bookmark 
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Highlighting an Attachment 

 

 

1. Tap 

2. Select color 

3. Select text to highlight 

4. Tap 
“Done” 
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Underlining an Attachment 

 

 

1. Tap 

2. Select color 

3. Select text to underline 

4. Tap “Done” 
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Freeform Drawing or Writing on an Attachment 

 

 

1. Tap  

2. Select color 

3. Draw or write on attachment 

4. Tap “Done” 
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Adding a Stick Note to an Attachment 

 

1.Tap 

2. Select color 

3. Tap to select stick note location 

4. Add sticky note text using keyboard 

5. Tap “Done” 
Note:  Stick Notes on 
attachments do not 

display on your general 
Notes screen 
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Adding a Bookmark to an Attachment 

 

 

1. Tap 

2. Select text or tap page 
for location of bookmark 

and then name the 
bookmark 

3. Tap “Done” 
in the 

bookmark 
name 

window. 

4. Use the Bookmarks 
navigation to find 

bookmarks within the PDF 

Note:  Bookmarks on 
attachment do not 

display on your general 
Bookmarks screen 
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Removing Highlights, Underlines, Drawings, Notes, or Bookmarks 

 

 

 

 

 

 

 

 

 

 

1. Tap the highlight, 
underline, drawing, or 

bookmark 

2. A menu appears 

3. Click “Delete” 

4. Confirm deletion 
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Reviewing Your Notes 

1. Tap “Notes” on the menu.  

 

2. All notes appear in yellow below the related agenda item. 
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Reviewing Your Bookmarks 

1. Tap “Bookmarks” on the menu. 

 

2. A list of your bookmarks appears.  Scroll up or down and tap to select. 
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Accessing Video Recordings 

1.  Tap “Videos” on the menu for access to any recorded video. 

 

2.  A video log appears.  Tap a video to review. 

 

Search for a 
particular 

video 

Tap a video 
to review  
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